AMENDED AND RESTATED BYLAWS

OF THE 

FLINTRIDGE PREPARATORY SCHOOL

 PARENTS ASSOCIATION
Adopted as of March 12, 2013
l
ARTICLE I:

NAME
The name of the organization shall be the Flintridge Preparatory School Parents Association (hereinafter referred to as the “Parents Association”).

ARTICLE II:

PURPOSE
The Parents Association is a non-profit, unincorporated association of Flintridge Preparatory School (the “School”) that is organized to foster and build a spirit of community among the School’s families and to support the School’s students, faculty and staff.  The Parents Association shall work with the Administrative Liaison, a staff member appointed by the School, to accomplish these purposes.  The Parents Association shall also serve as a fundraising arm for the School and shall work in partnership with the School’s Development Office.  In the event of dissolution of the Parents Association, all of such organization’s assets shall become the property of the School.
ARTICLE III:
MEMBERSHIP

Section A.
Parents Association membership is available to all families with students currently enrolled at the School.

Section B.
Membership dues shall be used to support the various activities of the Parents Association and/or the School.  Annual dues shall be fixed by the Executive Board of the Parents Association and approved by the Headmaster.

ARTICLE IV:
OFFICERS
Section A.
Officers.  The elected officers of the Parents Association shall be the President, Recording Secretary, Communications Secretary, Treasurer, Benefit Treasurer, Vice President(s)—Benefit, Vice Presidents—Book Day, Vice Presidents—Hospitality, and Vice Presidents—Membership.  The President shall appoint the Parliamentarian.

Section B.
Duties of Officers


1.
President.  The President shall be the Executive Officer of the Parents Association and shall preside at all meetings of the Parents Association and Executive Board.  The President shall be a member ex-officio of all committees.  With the counsel of the Administrative Liaison and the assistance of the Nominating Committee, the President shall designate the Parliamentarian, as well as all Committee Chairs and Grade Level Coordinators.


2.
Vice-Presidents—Book Day.  Two Vice Presidents shall hold this position and shall organize parent volunteers for Book Day.  One VP shall represent grades 7, 8 and 9, and the other shall represent grades 10, 11 and 12.  

3.
Vice Presidents—Hospitality.  Two Vice Presidents—Hospitality shall hold this position and shall be responsible for specified Parents Association social events, including grade level meetings to be held each spring for parents of incoming students.


4.
Vice President(s)—Benefit.  The Vice President—Benefit shall chair the biennial Benefit and shall work in cooperation with the Development Office.  Two individuals may hold this position.
5.
Vice Presidents—Membership.  Two Vice Presidents—Membership shall hold this position and shall be responsible for encouraging parents to support the Parents Association and for collection and reporting of membership dues.


6.
Recording Secretary.  The Recording Secretary shall keep the minutes of the meetings of the Parents Association and the Executive Board.  The Recording Secretary shall maintain the official approved minutes of those meetings and shall provide copies to the School’s Director of Communications for posting on the School’s website.

7.
Communications Secretary.  The Communications Secretary shall coordinate and produce communications and correspondence regarding the Parents Association and its activities at the request and under the direction of the Parents Association President.


8.
Treasurer.  The Treasurer shall have the care and custody of all funds collected by the Parents Association.  The Treasurer shall keep full and accurate accounts and shall present financial statements at the general meetings of the Parents Association.  The Treasurer’s account books may be audited at the end of each fiscal year.


9.
Benefit Treasurer.  The Benefit Treasurer shall serve as the Treasurer of the biennial Parents Association benefit.  The account books of the Benefit Treasurer may be audited at the end of each fiscal year.


10.
Parliamentarian.  The Parliamentarian shall serve as the chair of the Nominating Committee and shall perform an annual review of the Bylaws.

Section C.
Nominations

1.
Nominating Committee.   The Parliamentarian is responsible for constituting and chairing a Nominating Committee to select a slate of officers for the following year.  The Nominating Committee shall consist of at least four additional members appointed by the Parliamentarian with the approval of the President and the Administrative Liaison.  At least one member of the committee shall be a parent with a student in Grades 9-12, and at least one member shall be a parent with a student in Grade 7 or 8.  Nominating Committee members may not serve two consecutive years and may not be nominated for elected Executive Board positions.


2.
Slate of Nominees.   With prior approval by the Headmaster, the Parliamentarian shall annually present the slate of nominees for the ensuing school year at a general meeting of the Parents Association that is not later than the March meeting.  The slate, along with the time, date and place of the election, will be posted for review by the members at least 30 days prior to the election.  Provided, however, that with prior approval by the Headmaster, the nominees for Vice President(s)-Benefit and Benefit Treasurer shall be posted biennially at least 30 days prior to election, which biennial election may take place on or before the September meeting of the Parents Association.  
Section D.
Election.  The officers of the Parents Association shall be elected annually at a general meeting of the Parents Association that is not later than the annual installation meeting.  Provided, however, that the Vice President(s)--Benefit and the Benefit Treasurer shall be elected biennially at a general meeting of the Parents Association that is not later than the September meeting of the election year.  
Section E.
Tenure of Office.  Except as provided in this Section E, all elected officers of the Parents Association shall serve for a term of one year, beginning on July 1 following the election.  No member may serve more than two consecutive years in the same office.   The Vice President(s)—Benefit and the Benefit Treasurer shall serve for a two-year term, beginning immediately after election in September election and concluding on June 30 two years thereafter.  The Parliamentarian shall serve for a maximum term of one year, beginning on July 1 following appointment.  
Section F.
Vacancies.
1. Any member of the Executive Board may resign at any time, and such resignation shall be made in writing to the President.  Any vacancy shall be filled by a majority vote of the remaining members of the Executive Board for the unexpired term of office.  The Headmaster shall approve the candidate.

2. Failure of an Executive Board member to fulfill his/her duties shall be cause for his/her office to be declared vacant by the President after consultation with the Parent Association’s Administrative Liaison.  This vacancy shall be filled in the manner described in Article IV, Section F.1.

ARTICLE V:

MEETINGS OF THE GENERAL MEMBERSHIP

Section A.
General Membership meetings.   At least five general membership meetings of the Parent Association shall be held during the school year.  Notices of such meetings shall be given at least 30 days prior to the general meeting.
Section B.
Installation Meeting.  The meeting to install new officers shall be held no later than May 31 of each year.  Provided, however, that the biennial elections of the Vice President—Benefit and the Assistant Treasurer shall be held no later than the September meeting of the election year.  
Section C.
Quorum.  Twenty-five members shall constitute a quorum for the transaction of business at any general meeting.
ARTICLE VI:
EXECUTIVE BOARD
The Executive Board shall be comprised of the elected officers, the Parliamentarian and the Administrative Liaison as an ex-officio member.  Seven members of the Executive Board shall constitute a quorum for the transaction of business by the Board.

ARTICLE VII:
COMMITTEES

Section A.
Standing Committees.  The President, with input from the Nominating Committee and with the approval of the Parent Association’s Administrative Liaison, shall appoint a Chair for each Parents Association committee.

Section B.
Special Committees.  Special committees may be appointed by the President as needed, with approval of the Executive Board and the Administrative Liaison.

ARTICLE VIII:
FINANCIAL ARRANGEMENTS
Section A.
The fiscal year shall commence on the first day of July and continue to the 30th day of June of the ensuing year.
Section B. 
The President, the Treasurer and the Administrative Liaison are responsible for developing and presenting to the membership a budget for the following year.  

Section C.
The President, the Treasurer and the Benefit Treasurer shall sign checks for payment on behalf of the Parents Association.
Section D.
Committee chairs are expected to stay within their allotted budget and shall advise the President or Treasurer of any anticipated overage in excess of 25% of the budget.  Any such overage incurred without prior approval from either the President or Treasurer and the Administrative Liaison may not be reimbursed.

Section E.
An advance of funds exceeding allocated budget is subject to review by the Executive Board and may be approved by a majority vote of the Executive Board.  

Section F.
The finances of the Parents Association shall be regularly reviewed by the Administrative Liaison and will be a component of the School’s annual audit process.

Section G.
All funds exceeding the reserve amount deemed necessary by the Executive Board and the Development Office to provide for the minimum ongoing operations shall be utilized and/or donated to approved programs or projects.  The Executive Board and the Headmaster shall approve those programs and/or projects.
ARTICLE IX:
  RULES OF ORDER

Twenty-first Century Roberts Rules of Order shall govern the conduct of all meetings of

the Parents Association, the Executive Board and committees in so far as they do not 

conflict with these Bylaws.
ARTICLE XI:
AMENDMENTS TO THE BYLAWS

Section A.
Any amendments, repeals, or revisions to these Bylaws must be presented to the Executive Board.  If deemed necessary, a special committee will be formed to review the proposed changes and make revisions as necessary.

Section B.
Any and all revisions to the Bylaws must be approved by the Headmaster or his representative.

Section C.
Revisions recommended by the Board must be presented and voted on at a general meeting of the Parents Association.  Proposed revisions must be posted 30 days prior to such vote.

CERTIFICATION


 
I hereby certify that I am the Parliamentarian of the Flintridge Preparatory School Parents Association and that the foregoing bylaws are the bylaws as adopted by the members on March 12, 2013, and that these bylaws have not been amended or modified since that date.

Dated:
______March 12, 2013____________

___Colleen Schwab_____________
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